Excelsior Academic College
Private Co-educational English medium Cambridge School situated in Boksburg on the East Rand

Tell: 081-409-4958 l Email: info@excelsiorac.co.za l Web: www.excelsiorac.co.za
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CIE EXAMINATION REGISTRATION FORM 2025


Specialists in Full time, Distance & Adult Education
A. APPLICATION REQUIREMENTS


1. Complete all the required information fields.
2. Attach the following documentation to this Application Form as stipulated:
2.1 A certified copy of applicants Identification Document/ Birth Certificate.
2.2 A non-refundable application fee of R 2200.00. (Please attach proof of payment to this application form) (Please note that we do not register the examinations with only the application form, the application fee is to get your name loaded on the system, not your exam registration. Examination registration is done after the full amount has been paid for the exams.)

** No applications will be processed without proof of payment.B. AGREEMENT


This agreement, including all the Terms and Conditions set out, is ENTERED INTO BETWEEN:
EXCELSIOR ACADEMIC COLLEGE (hereinafter referred to as EAC)
Registration number: 2008/000456/23
And the following parties


Print Full Name & Surname of candidate/Student:	Identification Number:
(Hereinafter referred to as “candidate”)


Print Full Name & Surname of Parent and/or Legal Guardian:	Identification Number:

Residing at the following physical address:

Street Address:	 	

Area:	 	

Suburb:	 	

Area code:	 	

	FOR OFFICE USE ONLY:
	

	Date booking received:
	
	Date application payment received:
	Date registration payment received:

	Date of registration done:
	

	
	Date checked & signed:
	Complete & Sent:



47 Tenth Street, Boksburg North, Boksburg, 1459
Principal: H.A. Derrett (B.Sc. Hons (Physics), M.Sc. (Physics), PGCE; Examinations Officer: M Roets 
1 | P a g e
CIE REGISTRATION FORM 2025
Cambridge International Examination Centre: ZA267, Gauteng Education Department: EMIS NO. 400324 / REG NR: 2008/000456/23

DETAILS OF CANDIDATE


SURNAME:	 		GENDER:   	

FIRST NAMES:	 		AGE:	 	

ID NUMBER:	 	


CELL NUMBER: _________________ 	
(Students Cell number, not a parent)

NAME OF SCHOOL/CENTRE: ________________________

CENTRE NUMBER: ________________________________        
EMAIL ADDRESS:   	______________________________________


CONTACT NUMBER OF SCHOOL: ___________________________

PREVIOUS EXAM NUMBER: _______________________________



DETAILS OF PARENT / LEGAL GUARDIAN RESPONSIBLE FOR PAYING FEES


RELATIONSHIP TO APPLICANT

FATHER	MOTHER	LEGAL GUARDIAN

TITLE:

MR	MRS	OTHER:  	


SURNAME:	 		INITIAL:   	

FIRST NAMES:	 		TITLE:	 	

RELATIONSHIP WITH APPLICANT:     	

ID NUMBER:	 	

CELL NUMBER:	 		EMAIL ADDRESS:   	

HOME NUMBER:	 		WORK TELL NUMBER:	 	

EMPLOYER:	 	
(If self-employed – please specify details of what you do)

ADDRESS:	 	

 	   POSTAL CODE:	 	


POSITION HELD/
OCCUPATION:	 	


TELL NUMBER:	 	


EMAIL ADDRESS:	 	ALTERNATIVE CONTACT NR:    	


Closing date for exam registration, 7 February 2025


          Initial:_____

    
	
	
	
	

	
	
	
	

	
	
	
	

	 Courier fee per subject for exam papers to be couriered to the UK for exams to be marked
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	Late fee (Stage 1) *as of 15 March 2025

	
	
	

	Late fee (Stage 2) *as of 15 April 2025

	
	
	



         BANK : ABSA SPRINGS
         BRANCH CODE : 632 005 
         ACCOUNT NUMBER : 407 028 326 6 
         TYPE OF ACCOUNT : CHEQUE 
         NAME OF ACCOUNT : EXCELSIOR ACADEMIC COLLEGE 
         REFERENCE: STUDENT NAME & SURNAME                                                                                                                  Initial:_____


 IGCSE, AS, A2 & FULL A LEVEL SUBJECTS (Please select the subjects you wish to write)


Subject:
Subject Code
Option Code
Re- write
IGCSE
Core
IGCSE
Extended
AS 
Exam fee
A2
 Exam fee
Full A Level Exam fee

Accounting









Afrikaans as a Second Language









First Language Afrikaans









Biology









Business









Chemistry









Computer Science









Economics









English as a Second Language









English Literature









Geography









History









Mathematics









Physics









English









  Information    Technology









Other 






































Total Exam Registration IGCSE (A):

 C. IGCSE Subjects (Please select the subjects you wish to write)`


	Subject:
	Subject Code:
	Option Code:
	Re-write
	IGCSE 
Core
	IGCSE Extended
	AS
	A2
	Full A Level

	Accounting
	
	
	
	
	
	
	
	

	Afrikaans as a Second Language
	
	
	
	
	
	
	
	

	First Language Afrikaans
	
	
	
	
	
	
	
	

	Biology
	
	
	
	
	
	
	
	

	Business
	
	
	
	
	
	
	
	

	Chemistry
	
	
	
	
	
	
	
	

	Computer Science
	
	
	
	
	
	
	
	

	Economics
	
	
	
	
	
	
	
	

	English as a Second Language
	
	
	
	
	
	
	
	

	English Literature
	
	
	
	
	
	
	
	

	Geography
	
	
	
	
	
	
	
	

	History
	
	
	
	
	
	
	
	

	Mathematics
	
	
	
	
	
	
	
	

	Physics
	
	
	
	
	
	
	
	

	English
	
	
	
	
	
	
	
	

	  Information Technology
	
	
	
	
	
	
	
	

	Other 
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



       
  Initial:_____


TERMS AND CONDITIONS & FEES AND PAYMENT AGREEMENT

TERMS AND CONDITIONS & FEES AND PAYMENT AGREEMENT

1. Once off application fee of R2200 .00 is payable upon registration. (Not deducted from final examination cost).
2. Payments are to be made strictly as stipulated and agreed upon below.
3. Fees are non-refundable and non-transferable.
4. Examination dates and times are set by Cambridge and cannot be changed.
5. Examination entries and registrations will only be done when we have received a completed and signed booking form, application fee as well as full payment of total exam registration fees before or on the above-mentioned deadline.
6. Late registration will result in penalties. (See penalty fees).
7. Students of Excelsior Academic College will not be allowed to write any examinations should their school fees not be up to date.
8. Should the registration already be completed, you will not be allowed to continue writing exams if your account does not get settled before your exam.
8.1 Should the candidate miss an exam while getting their account up to date, you will not be allowed to write the exam they missed– the candidate will have to re-register for that entire component in the next examination series;
8.2 The entire component must be re-written if one exam is missed in that component.
9. Examination cancellation will not be refunded.
10. Any cancellations received after the booking form has been completed and signed will not be accepted, and the candidate will still be responsible for the registration fees.
11. Fees for clerical re-check, review of marking, copy of scripts and/or legal fees incurred is the responsibility of the candidate and Excelsior Academic College will not take responsibility or be liable.
12. Any and all fees, including but not limited to, registration fees, examination cost as well as penalty fees are subject to the exchange rate.
13. Any changes made to the booking form after it has been submitted will be subject to administration penalty fees.
14. Should any legal action arise from breach of the terms stipulated in this entire document, the candidate and/or his/her legal guardian agrees that he/she is solely liable for any fees incurred.
15. Basic fee breakdown includes: Examination fees, Invigilation fees, Administrative fees, Exam courier cost, etc.
16. NO CASH and/or CASH DEPOSITS ACCEPTED. (Bank charges applicable when making cash deposits at the candidates’ cost)
17. NO CHEQUE OR CHEQUE DEPOSITS ACCEPTED.
18. Payments are ONLY to be made into the following account:
BANK:			ABSA
BRANCH CODE:		632005
BRANCH:			SPRINGS
ACCOUNT NUMBER:		4070283266
TYPE OF ACCOUNT:		CHEQUE
NAME OF ACCOUNT:		EXCELSIOR ACADEMIC COLLEGE
REFERENCE:		ACCOUNT NUMBER /STUDENT NUMBER / CIE: NAME & SURNAME
19. The parent / guardian/ person responsible for paying fees agrees that any notice sent to the parent / guardian / person responsible for paying fees by prepaid registered post at the chosen postal address shall be deemed to have reached the parent/ guardian/ person responsible for paying fees within seven days after the date of dispatch, unless the contrary is proved.
20. The parent/ guardian/person responsible for paying fees agrees that no variation of the terms and conditions shall be of any effect unless reduced to writing and signed by the parent/ legal guardian/ personal responsible for paying fees as well as the Principal and Management staff of EAC.
21. The parties hereby choose as their domicilim citandi et executandi for delivery of notices and processes arising out of this agreement, for the parent, the addresses set out on the face of this agreement, and for the school, 47 Tenth Street, Boksburg North, Boksburg, 1459.
22. Additional General  Information:
22.1 Afrikaans and Physical Science examinations are only offered by Cambridge in the October/November sitting.
22.2 All practical and oral examinations must be done at Excelsior Academic College.
23. Parent/ legal guardian/ Candidate and/or person responsible for paying fees agrees to pay any and all registration fees for examinations.
24. Parent / legal guardian / Candidate and/or person responsible for paying fees agrees that until EAC has received the final examination invoice from The University of Cambridge, that we can only give you an estimate of what the registration fees for the exams are and you will be liable for any shortfall with regards to, but is not limited to, registration, late registration, enquiries about results etc.(See 2025 CIE Booklet for more information and fee policies).
24.1 These invoices from University of Cambridge can be received, before, during and/or after the examination series.
24.2 The parent / legal guardian / candidate and/or person responsible for paying fees will be notified immediately after receipt of invoice should there be an additional cost.
25. Should you require an additional examiner to conduct examinations that are not offered at Excelsior Academic College, the candidate must appoint their own examiner at the candidates’ own cost. The examiner must meet all the Cambridge International Examinations requirements. Should Excelsior Academic College appoint a special examiner, the fee incurred will also be at the cost of the candidate.
26. Should the candidate require a scribe or reader, the fee incurred will also be at the cost of the candidate. 
27. NB!!! Not all subjects can be written as a private candidate. (Enquire upon application at the beginning of the academic year and NOT upon exam registration – your registration will not be accepted.)
28. NB!!! Should you choose to be registered as an EAC exam candidate – all subjects that the candidate wants to write (that EAC offers)  must be done through the College. Alternatively, the candidate will be registered as a private exam candidate and we will not submit forecast grades to Cambridge.
Initial:__

	




TOTALCOSTOFEXAMINATIONREGISTRATION:
	

	
	
	

	+ Total cost for all registered subjects:
	R
	 	

	
+ Once off application fee:
	
R
	
2 200.00


	= Total Cost of Examination Registration:
	R
	 	

	
	
	


Please sign as acknowledgement you agree and accept all the terms and conditions stipulated on this form.



Print Full Name and Surname:	Signature:	Date:

ENQUIRIES ABOUT RESULTS & POST EXAM QUERIES

ENQUIRIES ABOUT RESULTS & POST EXAM QUERIES

Should you wish to submit a request to enquire about the results you have received on your examinations, please see below the following options Cambridge offers:

1. (A) Clerical re-check:
A re-check of all procedures leading to the issue of a result. This service checks that all parts of the script were marked; that the marks were totaled correctly; and that the marks were recorded correctly.

2. (B) Clerical re-check with a copy of script:
A re-check of all procedures leading to the issue of a result. This service checks that all parts of the script were marked; that the marks were totaled correctly; and that the marks were recorded correctly as well as receiving back your script.

3. (C) Review of marking:
A review of the original marking to check that the agreed mark scheme was applied correctly. Also included the re-checks detailed in the first point.

4. (D) Review of marking with copy of script:
A review of the original marking to check that the agreed mark scheme was applied correctly. Also included the re-checks detailed in the first point as well as receiving back your script.

	COST IGCSE Subject:
	
	COST AS / A Level Subjects
	

	Application Fee
	R 500
	Application Fee
	R 500

	Fee per subject Option A
	R 1300
	Fee per subject Option A
	R 1500

	Fee per subject Option A
	R 2700
	Fee per subject Option A
	R 2700

	Fee per subject Option A
	R 2800
	Fee per subject Option A
	R 3350

	Fee per subject Option A
	R 4200
	Fee per subject Option A
	R 4750

	Receiving Art Back
	R 6550 - per component
	
	








          Initial:_____


Receiving certificates & results after examinations

Please choose one of the following:
Collection

Courier (Please note there is an extra R 200.00 applicable)

If courier, please provide us with the delivery address: (Delivery address must be the nearest Post Net Office to you)

DELIVERY ADDRESS:	 	


 	   POSTAL CODE:	 	

**PLEASE NOTE THE FOLLOWING:
· Certificates & results will only be dispatched on receipt of proof of payment.
· No cash accepted.
· No cheques and cheque deposits are accepted.
· Bank charges applicable when making cash deposits.


          
























Initial:_____


ADDITIONAL EXAMINATION AND VENUE RULES

ADDITIONAL EXAMINATION AND VENUE RULES

1. It is not possible to change, amend or revise an entry once the first component of the exam entry has been set. 
2. Retake entries are accepted but is subject to results received in the previous exam sitting. 
3. Retake entry are candidates must make sure to provide us with the exact details of the exam they are retaking, should the details be different to the previous exam sitting, Cambridge will see this as a first entry and late registration fees will be applicable as well as not being able to qualify for a retake. 
4. Candidates must ensure that they are at the exam centre on the date that is stipulated on the STATEMENT OF ENTRY.
5. Candidates must ensure they arrive at the venue in the correct session stipulated on the STATEMENT OF ENTRY.
6. Candidates must be at the venue and be seated 30 minutes before start of exam. Candidates that are not at the venue of time, will not be allowed to write their exam. 
7. If the candidate will be late, it is up to him/her to contact the College and inform them of the situation. 
8. Candidates must have their identification document/ birth certificate/ passport etc. on them at all times during their exam. 
9. The morning (AM) session ends at 11h00 and the afternoon (PM) session ends at 15h00. Students will not be allowed to leave the premises before and will have to sit the entire exam session in the exam venue. 
10. Candidates must be collected promptly after the exam, i.e. 11h00 or 15h00 especially the afternoon exam session as nobody will be available to wait with them after 15h00.
11. If the candidates are absent for an exam, they must supply us with a doctor’s letter. We cannot guarantee if Cambridge will accept it as they have their own policies regarding this matter. 
12. Parent / legal guardian / candidate and / or person responsible for paying fees agrees that until EAC has received the final examination invoice from The University of Cambridge, that we can only give an estimate of what the registration and late registration fees are. Should there be a short fall with regards to, but not limited to, registration, late registration, enquiries about results etc.
a. These invoices from The University of Cambridge can be received, before, during and / or after the examination series;
b. The parent/ legal guardian/ candidate and/ or person responsible for paying fees will be notified immediately after receipt of invoice should there be an additional cost;
c. The parent/ legal guardian/ candidate and/ or person responsible for paying fees will have 7 days (5 working days) to settle the account. 
d. Should the account not be paid in the required time, Excelsior Academic College reserves the right to:
i. Suspend the candidate from any further examinations;
ii. Hand the candidate over to debt collecting of which he/ she will be liable for any costs incurred.
13. All fees, including, but not limited to school fees, registration fees etc. must be paid up to date or the candidate will not be allowed to write examinations. 
14. ELECTRONIC DEVICES;
a. NO electronic devices are allowed in the examination venue, this includes, but not limited to cellphones, music players, head phones etc. 
b. Should a candidate be found with an electronic device during the exam session, i.e. AM before 11h00 and / or PM before 15h00 , they will immediately be disqualified and receive zero (0) for their exam. 
c. Excelsior Academic College is not responsible for your property and will not keep them for safekeeping. Please leave all your valuableS at home. 
15. Your stationery must be in a clear pencil case/ bag/ file pocket. 
16. No calculator covers are allowed. 
17. Candidates MUST all have their OWN stationary, pens, pencils, rulers, sharpeners, mathematics set, calculator, eraser and anything else they need. 

          Initial:_____

18. Candidates can bring their own water bottle with a lid. No labels on your bottles are allowed in the venue. 
19. No food will be allowed in the venue. 
20. Candidates will be required to leave your suitcase / bag etc. in a classroom and will not have access to this bag until after the exam session has ended. 
21. Please note that you may not leave the venue or stand up during the exam for any reason. 
22. Breach of any of the above rules will result in being immediately disqualified from the exam and result in zero (0) for their exam.


 



Print Full Name & Surname of Candidate:	Signature:



Date signed:



Print Full Name & Surname of Parent and/or Legal Guardian:	Signature:



Date signed:
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*Access Arrangement fee per subject entry

Exira time/separate invigilation

*Access arrangement fees: Only available for access
arrangement needs approved by Cambridge.(*replaces
invigilation fee above)
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Practical Exam fee (Sciences) *by prior arrangement only
AS Physics /AS Biology /AS Chemistry

*Practical exam fees: not applicable to staged A level
candidates
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